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OFFICE OF THE SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES AND HISTOF 
RECORDS MANAGEMENT DIVISION 

APPLICATION FOR FIECORLG RETENTION SCHEDULE 

4. Datesof Series 
Earliest Latest 

1973 I Present 

.- _____-- 
5. Records Series Title (followed by title used in office; if different) 

Georgia Crime Information Center Council Minutes File(GC1C Council Fil 
I -.._I I--____- 

6. Division and Office Function -- What is the function of the Division and the Office in which this record series is created? . 
-I 

The Georgia Bureau of Investigation provides crime prevention efforts and criminal 
- investigative assistance to local law enforcement agencies and the Executive Branch of 
Government of the State of Georgia. The Bureau (GCIC) provides criminal identification, 
criminal history, and offender tracking services to Georgia Courts, the correctional 

the Georgia Post Mortem Act and the Implied Consent Act. 
. system, and local law enforcement agencies. The State Crime Laboratory administers 

~. 
. .  

~~ - -. - __ --- - 
7. Record Series DerPiption----%This file mntains the following documents4include form numbers and rifles, if any): . 

establishing atid fec.ofding~.~the proceedings of 'the GCIC; CoubCil;c: 
Attach samples of the file. . .  

. .  
1 Documents relating to: 

. .  - I . C '  ,' 
' lnduded are: Executive orders, house bills, senate bills,. correspondence and agenda, minutes 

Also included is the Georgia- Security and Privacy Plan of meeHngs and bylaws. 
and it's supplements. 

File i s  arranged: Alphabetically by subject 

- - . 
How often are records referred to which are: 

15 ; Thirteen to twenty-four months old ---; One to six months old --; 15 Seven to twelve months old 
twenty-five months and older A_? 

Letter-size drawers ; Legal-..izc drawers ; Shelves I ;Other Ispaify) _- -__~- .  

15 

~~ 

of ReeDrds 

.. 

__I~ ~n-e.0-n; n-. 70 I O m I  
~ ~ ~ ~ ~~~ . ~~~~~ 

. ,  * ~~ ~_ 
. .  . 



g. Is  the information contained in this series ever analyzed and/or recorded in a summarized report? 
--_. ~.. - : __-.._._. ~- 

h. Is there a duplication of t h i s  series in your office, or in another office or agency? 
I f y c s a h e r  ---.--I _...s._. ~ 

-_ l.d ~-~.-LtYeL.ana&=_L- 

__ - 
int-7 .- ~- .~ __.__ -__ - 1--!! h... Qoe~thue- 

1. Rnentlon Requirements The following requires the series to be kept:' 

71 '5 -X -1. mir wLL ~ ~ . ~ ~ ~ * ~ * ~ ~ ~ ~ ~ ~ ~ ~ y . ~ ~ ~  

a. State Law . ~ _ - _ _ - _ _ y e a r s .  d. Audit period __--years. 
-years. - . .  e. Administrative need -5---yearr. 

c. Federri law '-.-----years. ". . ,f. Federal retention instructions years. 
b. Statute of limitation 

Attach WPV or excert of laws or regulations. Explain administrative need. 
~ . . - .~ . - . . . ~~ ~ 

This is the lawmaking body for GCIC and these f i l e s  are needed for proper 
functiodng of GCIC. 

__-I ----- I 
-. - . . - ~ - _ - . . ~ _ _ _ I I  

2. Approved Disposition Instructions This agency recommends that the fi le series be cut off a t  the end of each: --__ - 
. . CaGndar Year: 0 Fiscal Year: CI Other -..__then, 

gl Hold in the current files area . month(,) 5 year(s1; then 
0 Transfer to local holding area; hold --..-~:year(s): then 
0 Transfer to State Records Center; hold 
0 Destroy. 
=Transfer to State Archives for permanent retention. 
0 Other /Specify) 

year(s); then 

I 

~. 

. .i. 1 ~.. .. . . 

These instructions apply to a l l  prior and future accumulations of the series. 

- _ 1 - ~ -  

Date , 1--- - - - Date LRe@&nasnw$,)Eicer- (~gnaturel ! m-HKad/Designee /Signature) 

State Records Coypinee /Signature) Date 
commendations in para- 7.- I I  / /  
Iph 12 are approved. 
disapproved. attach letter 
explanation.) 

.--- 

n-.- _- *-- 
.50-71: R n . 7 6  - 


